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1. DOCUMENT CONTROL
1.1 Change Record

Date Author Version Change Reference:
20 April 2016 Kenneth Peter D. 1.0 Initial Issue and review
Molave
17 March 2017 Reah Mae Supnet 2.0 Update
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2. Description

Script ID
Script Name
Information System

Functional Domain
Purpose

Data Requirement
Dependencies

Scenario
Author

UGSP110220

Subinventory Transfer (Mass Entry)

Supplies, Property and Campus Management Information
System

Inventory

Transferring items from one subinventory to another.

Data Loader (e.g. Data Load Classic) installed in the
user ds computer

Kenneth Peter D. Molave & Reah Mae Supnet

[PRELIMINARY]

There are three (3) parts in entering multiple entries:

Doc Ref: [SPCMIS] User Guide T [Subinventory Transfer (Mass Entry)]

I.  Obtain Report for Summary of Transferred Iltems (Template) and copy the template to be used in a data loader (Data Load

Classic is recommended)

[See page 2];

[I.  Open the Subinventory Transfer module [See page 9]; and
[ll.  Open Data Load classic where the template in the report above should be pasted to [See page 11].

Subinventory Transfer (Mass Entry)

File Ref: ITDCi [SPCMIS]i UG [Subinventory Transfer (Mass Entry)] i [20170317] (v.2)



Doc Ref: [SPCMIS] User Guide T [Subinventory Transfer (Mass Entry)]

l. OBTAIN REPORT FOR
SUMMARY OF
TRANSFERRED ITEMS
(TEMPLATE)

STEP 1. Go to uis.up.edu.ph

' STEP 2. Log-in your
g [ tame I credentials (Username and

’4 ,ﬂ// ) (example: michael.james. smith P asswo rd)
FPassword I

(example: 4u99v23)

[logi ] cane |
Accessibilw None v

Select a Language:
English

mm 2006, Oracle. All rights reserved.

About this Page  Privacy Statement
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STEP 3. On Main Menu, select
Inventory Manager

University of the Philippines

B Favorites ¥ Diagnostics Logout Help
Enterprise Search [All | Search Results Display Preference |Standard v
- Logged In As RMSUPNET
Oracle Applications Home Page Main Menu

Main Menu Worklist Personalize

Personalize

| # [ cash Management Cash Manager, UPB

D cash Management Cash Manager, UPB From |TYPe
[ £ cash Management Cash Manager, UPC Maranan, Kervin Requisition [ cash Management Cash Manager, UPC
 [J cash Management Cash Manager, UPD Total [+ ]
B 0 ot Moot o Offc: P8 /TIP Vacaion Rules - Redid Cash Management Cash Manager, UPD
© £ inventory Manager, UPLB /TP Workist Access - Specf  [#] [_] cach Management Cash Officer, UPB
[ 5 mventory Manager, Ups | + ]
—— |
# [ iprocurement PPMP Requester, UPS Inventorv Manaqer: UPLB
# [ procurement PR Requester, UPS '.l 'ﬂ |—j Invento!! Manaqer, UPS
) [ purchasing Buyer, UPS .
B8 e At ® 0 iProcurement PPMP Requester, UPS
& L system Administrator
& L up Emplovee Seff Service & [ jprocurement PR Requester, UPS

B0 Purchasing Buyer, UPS

®0 System Administrator
Hyp Employee Self Service
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Main Menu STEP 4. Click Requests button

Personalize

# [ Global HRMS Manager

=0 Inventory Manager, UPS
<8 Requests

18 Change Organization

= Notification Summary

1 L Transactions

) L) Requisition and Issuance Slip
#) L] on-hand, Availability

[ 1tems

[ costs

#J [ Accounting Close Cycle

) [ Reports

[ setup

# [ iProcurement Reports

Subinventory Transfer (Mass Entry)
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y 3
Oracle Applications Home Page XJI' http://putode...dbcBgvl3=TEST % "\‘+

=N

B ' @ putodev.up.edu.ph:8005/forms/frmservlet?appletmode=nonforms&HTMLpageTitle= &HTMLpreApplet=&icode=oracle/apps/fnd/formsClient/t

c m ~ Google

| ¥} 'S
(‘ ‘ ( Security Warning @‘
= 9
I aﬁ. o Do you want to run this application?
. f' Publisher: UNKOWN

Q Location:  http:/fputodev.up.edu.ph:&005

Running this application may be a security risk

run this application unless you are familiar with its source
More Information

Select the box below, then click Run to start the application

[ accent the risk and want to run this appiication . Run

Risk: This application will run with unrestricted access which may put your computer and personal
information at risk. The information provided is unreliable or unknown sa it is recommended not to

Cancel

Pl ¥ #8 =
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STEP 5. Java application will
launch with Security Warning.
Select the checkbox and click
Run
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File Edit “iew Folder Tools Window Help

HYvO o8aP € IDhEsE 288 2 S

9

&

STEP 6. Find Requests
window will appear. Click
Submit a New Request button

E O Find Heguests
=
Thly Completed Reqguests
Request Il T My Reguests In Progress
= Al My Regquests
l . Specific Requests

Request ID
MName

Date Submitted
Date Completed
Status
Phase

Requestor

[nclude Reguest Set Stages in Query

Order By Request ID
Ha
Select the Mumber of Days to Wiew:
Car :
Subrmnit & Mew RHeguest... )I Clear

= B %I to request for and obtain a
system generated report
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File Edit “iew Folder Tools Window Help

EYO ISP £ DBER L2517

STEP 7. Submit a New
Request window will show.
Choose Single Request then

— 0 x| click OK button

What type of request do you want to run?

™ Single Request

This allows you to submit an individual request.

' Request Set
This allows you to submit a pre-defined set of

requests.
( ] 4 Cancel )I
Hg
Select the Mumber of Days to “iew: 7
Carl _ .
Submit a Mew Reguest. .. Clear Find

(= = —
B 2 My Completed Bequests
Request I D hly Reguests In Progress
@Al WS 5 Submit & Mew Fequest
l 2 Specific
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File Edit “iew Folder Tools Window Help

HYPw o8 G P L DHERI L@ 25
| Off © submit Request
Run this Reqguest...

Lav]

WETMEN WP Surmmary of Prorated lterns Received (Template)

l Cperating Unit
Parameters

Language |American English

Language Settings. ..

At these Times. ..
Fun the Joh |As Soon as Possikble

Upon Cornpletion. ..
M Save all Output Files

Layout [RTF_SPIRT
M atify

Print to  |naprint

Help (C) )I ( Submit

Copy... /I
Debug Optians
Schedule. . JI
Dptions. .. JI
Delivery Opts /I
Cancel J
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STEP 8 . User will be directed
to Submit Request window.
Click the ellipsis(...) on the
Name field. Select UP
Summary of Prorated Items
Received (Template) from the
list of values. Click OK

12
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File Edit Wiew Folder Tools Window Help STEP 9. In Parameters
o S | @ = T 20 2= 9 window, enter the appropriate
BV VS P AUDERLEI DS 3 data in the required fields:
= =] I Tx
Run this Request... APP Date From, APP Date
Copy... — To, Receiving Date and

Inventory Organization

HETGEML P Summary of Prorated ltems Received (Template)
l Operating Unit L
Parameters Click OK button

Language Ametican English

Note: Receiving Date is the
date when the items were
APP Date From 01-JAN-2016 received online through

APP Date To |31-DEC-2016 SPCMIS
Receiving Date [29-APR-2016

O Parameters

Inventory Organization UPS Inventory Organization

| N | M

QanceIJJ Clear}l Help ,I

Help (C) Submit Cancel J

Subinventory Transfer (Mass Entry)
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File Edit Yiew Folder Tonls Window Help STEP 10. In the Submit Request
Ave CE88F L I NEL LBDD R D window, click Submit button

. f a5k J . = z & $¢ |

E © Submit Request 1

Run this Request. ..
Copy... jl
Marme |UP Summary of Prorated ltems Recerwed (Template)
l Operating Unit
Parameters 01-JAN-2016:31-DEC-2016:29-APR-2016: UPS Inventory Organization
Language American English
( Language Settings... Debug Options
At these Times. ..
Run the Joh As Soon as Possible Schedule. . ,I
Upan Completion. ..
V¥ Save all Qutput Files
Layout |RTF_SPIRT Options... |
Motify
) : Delivery Opts jl
Print to noprint
Help (C) Subirmit Cancel J
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File Edit “iew Folder Toals Window Help
SP0 G E8EP RBDE R LT JEI?
O Requests
Refresh Data Find Requests JI Submit a Mew Request. .
Reguest ID Parent
| T ) Eh:- =1 Tl oty Parame‘terg
LIP Surnmary of Prorated It Cormpleted Morrral 276, 2016/01401 00:00:00, 201
UP Requisition and lssue = Completed Mormal 276, 1586, 9003
3570930 LIFP Purchase Heguest Completed [arrmal 276, 1586, | 161, 2220, 2101
2570864 PO Cutput for Communicat Cormpleted Marrmal A | IR A -1
3570363 PO Cutput far Cammunicat Completed arrmal B, M, e
2570862 PO Output for Cormmunicat Completed Moaorrmal T | T =
3570360 PO Cutput for Communicat Cormpleted [Yormal B, M, e
3570358 FO Cutput far Cammunicat Completed Harrmal S R =
2570345 PO Output for Cormmunicat Completed Moaorrmal T | T =
3570670 LIF Inspection and Accepts Completed armal 276, 1586, BOOS, |
Hold Request Yiew Details. .. )I Wiew Output
Cancel Reguest Diagnastics )I Siew Log...

Subinventory Transfer (Mass Entry)
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STEP 11. In the Requests
window. Click Refresh button
until the Phase becomes
Completed and the Status
becomes Normal

Click View Output button to
view and download the report

15



You have chosen to open:

@J UP_Summary_of Prorated_ltems_R_160317.xls

from: hitp://uis.up.edu.ph
What should Firefox do with this file?
(@ Openwith | Microsoft Office Excel (default)
() SaveFile

[] Do this automatically for files like this from now on.

OK

Opening UP_Summary_of_Prorated_ltems_R_160317 xls

which is: Microsoft Office Excel 87-2003 Worksheet (601 bytes)

Cancel

Subinventory Transfer (Mass Entry)
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STEP 12. Click View Output
button. A prompt will appear,
the user may opt to view the
report in excel or save it in your
computer

16
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Oracle Applications Home Page > = http://ebsdev...bcBigv13=PROD )(J( Oracle Applications R12 > \_+
oG ebsdevll.up.edu.ph/forms/frmserviet?8icolorScheme= SWANSisen c Q, Search {_‘f B D14 H
: =l UP_Summary_of_Prorated_|tems_R_290416(4).xls
> | -
- fff 501 bytes — up.edu.ph — 10:22 &AM
==l UP_Summary_of_Prorated_|tems_R_290416.xls
-

801 bytes — up.edu.ph — %37 AM

UP_Summary_of_Prorated_|tems_R_290416(3).xls

801 bytes — up.edu.ph — %37 AM

1y IMPDRTANT: Do not close this window

Closing this window will cause Oracle Forms-based applicakions to close Show All Downloads
immediately, losing any unsaved data. This window may be minimized s

at any time and may be closed once all work in Cracle Forms-based applications

is complete,

In order to access this application, you must install the J2SE Plugin version
1.6.0_07. To install this plugin, click here to download the oaj2se exe executable.
Once the download 15 complete, double-click the oaj2se exe file to install the plugin
You will be prompted to restart your browser when the installation is complete.

Copyright ©1998, 1999, 2000, 2001, 2002 Oracle Corporation

Subinventory Transfer (Mass Entry)
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STEP 13. After saving, go to

Downloads (") button of the
internet browser and open the
generated report which, in this
case, should be in excel format
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Microsoft Excel

Yes

Help

l k The file format and extension of 'UP_Summary_of_Prorated_ltems_R_290416(4).xIs’ don't match. The file could be corrupted or unsafe, Unless you trust its source, don't open it. Do you want to open it anyway?

FILE HOME INSERT

PAGE LAYOUT FORMULAS DATA

REVIEW VIEW

P

J Cut Calibri -1 -|A A == #- EeWapTed
B Copy - -
¥ Format Painter I'u- H- H-A- === &35 EMerge& Center ~
Clipboard P Font ] Alignment
v £
A B C D E F G H |
FIR AS-TW-00 TAB UPS-5PMO TAB UPS-CO TAB TAB 10
2 [FIR AS-TW-00 TAB UPS-5PMO TAB UPS-BoR TAB TAB 10
3 [FIR AS-TW-00 TAB UPS-5PMO TAB UPS-OP TAB TAB 10
4
5
G
7 1]
2
9
19

General

E"%,

Mumber

Conditional
Farmatting -

Subinventory Transfer (Mass Entry)
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STEP 14. To view the contents
of the file, click Yes if the excel
warns user that the file format
and extension of thefil e d o
match

STEP 15. Opening the excel
file will show the data template
which the user would need to
use in the Data Loader for
mass loading of entries

Copy the all cells within the
excel file

18
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Oracle Applications Home Page

Personalize

@0 Internet Expenses, UPS
E'J_Inventuw Manager, UPS
] Requests
|'—_'=| Change Organization
S| Notification Summary
D'JTransactiuns
!'—-" Suhinventng Transfer I
Inter-organization Transfer
e Miscellaneous Transaction
= Material Transactions
leransaction Summaries
[ Material Distributions
# [ Receiving
B4 Requisition and Issuance Slip
# [ on-hand, Availability

.1' L _|M

# [ Accounting Close Cycle
B0 Reports

® LU setup
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II. USE SUBINVENTORY
TRANSFER MODULE

STEP 1. In Homepage, go to
Main Menu and expand the
responsibility Inventory
Manager. Expand
Transactions and click
Subinventory Transfer

19
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Security Warning

“ STEP 2. Java application will

Do you want to run this application?

Publisher: UMKNOWN

Location: http://putotestd1.up.edu.ph:8000

Running this application may be a security risk

run this application unless you are familiar with its source
More Information

select the box below, then click Run to start the application

Run

Risk: This application will run with unrestricted access which may put your computer and personal
information at risk, The information provided is unreliable or unknown so itis recommended not to

Cancel

launch with Security Warning.
Select the checkbox and click
Run

Subinventory Transfer (Mass Entry)
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STEP 3. After Java Application
: - . is launched, user will be
HYO H8aP £ DeEg LD LS| 7 directed to Subinventory

© Suhinventary Transfers (UPS)  mm Transfers window. In Type
field, enter Subinventory
Transfer. Click Transaction
Lines

File Edit Wiew Folder Tools Window Help

Transaction

Date 20-APR-2016 13:12:56
Type ||Subinventory Transfer |

Source |

[ Serial-Triggered

( Transaction Lines )

IO TTOTT SUTTITTTETY

+ iProcurerment Reports

Open

Subinventory Transfer (Mass Entry)
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File Edit “iew Folder Tools Actions Window Help
EYO S P LA IDER LEBILE?
O Subinventary Transfer (UPS)
ltern Rev || Subinventory Locator To Subiny Tao Locator Lot
4] 3
Description
Ayailable Secondary Available
On-hand Secondary On-hand
Lot £ Serial

Subinventory Transfer (Mass Entry)
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STEP 4. Subinventory
Transfer window will launch.
Click on the yellow field to put
cursor within the field. Once the
cursor is within the field. Go to
desktop (or where Data Load
program is found) and launch it

Note: once the yellow field is
clicked, user should not click
anywhere else in the java form

22
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[ll. LOAD DATA BY USING
DATA LOAD CLASSIC
PROGRAM

STEP 1. In Desktop, double
click icon for DatalLoad Classic

(E) to launch it
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STEP 2. In Data Load Classic,
user should paste the template
copied from the report UP
Report for Summary of
Transferred Items (Template)
in the sheet

Subinventory Transfer (Mass Entry)

File Ref: ITDCi [SPCMIS]i UG [Subinventory Transfer (Mass Entry)] i [20170317] (v.2)

24



