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To enter a Miscellaneous Receipt

Receipt Number, Amount, Invoice information, Activity
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Create miscellaneous receipts to record the cash collected without a
particular bill. In UP, miscellaneous receipts will be used mainly to record
the cash collections from the Special collecting officer, return of cash
advances and interest income etc.
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FMIS — Creating Miscellaneous Receipts (Miscellaneous Collections)

Process Details

From HOME proceed to Main Menu and click Receivables Cash then click on
Receipts (Refer to Fig .01)

T RELENJONES 45T, UFE

& I Receivables Cash, UPLB

Transactions
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Then click on Receipts under the Receipts folder (Refer to Fig. 02)
LT RECENGONES L4511, UFE

& [ Receivables Cash, UPLE
Print OR
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The Receipts window will open. Change the Receipt Type by clicking on the drop
down button (Refer to Fig. 03)

‘© Receipts (UP Los Banos | PHF)
Receipt Balances
‘ Unidentified
2B-JAN-2017
Receipt Method Receipt Date Agltad]
i 26-JAN-2017
Receipt Mumber GL Date On Account
Receipt Amount _|PHP Maturity Date | 26-JAN-2017 .
Unapplied
Sl [ Prepayments
Main | hare
Detail Custamer Bank
Ientify By Earned Discounts
Trans Mumber
Unearned Discounts Natme
Customer AEEER
Mame Bank Charges
Nurnber Remittance Bank
Location [Weg
Taxpayer IO Branch
Account
Reference Comments

Postmark Date

Confirm... 1 Reverse... 1 Receipt Histary Search and Apply Apply

Select Miscellaneous (Refer to Fig. 04)

Balances

Receipt

Unidentified
Receipt Method Receipt Date  2B-JAN-2017 Applied n.oo
Receipt Number GL Date | 26-JAN-2017 On Account n.on
Receipt Amaunt  |FHF Maturity Date  28-JAN-2017 Vizpplid 0.0
Receipt Type Functional Amount Cash Claims 0.00
State [ ] Prepayments 0.0a
fain | More

The Main tab fields will change accordingly and the Balances Box will change to
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Reference Box. Fill-in the required details (Refer to Fig. 05)

© Receipts {UF Los Banos : PHP)

Activity
Distribution Set
Tax Code

Tax Account

Receipt Reterence
Type
Receipt Method Receipt Date | 28-JAN-2017
Mumber
Receipt Murnber GL Date |26-JAN-2017
Custamer Name
i [T [ .
Receipt Amount Maturity Date Custarmar Num
Receipt Type |Miscellaneous hd Functional Amount
Location
i [ 1 Taxpayer D
fain | Mare
Paid By Customer Bank
Mame
Purpose i

Tax Amount
Tax Rate %

Account

Remittance Bank
MNarme

Branch

Description Account
Refarence Corments
Postmark Date
Confirrm... 1 Reverse. .. Receipt Histary Search and Apply Distributions
Field Name Description Remarks

Receipt Method

Bank Account where
Receivable Activities will
be deposited OR if the
collections will be
remitted to Cash Office,
select Cash Office.

Required Field
Select from List of Values

Receipt Number

Receipt number based on
issued printed OR

Required Field
Must be unique

Receipt Amount

Amount received

Required Field
Numeric value

Receipt Date

Date of Receipt

Required Field
Default value is current
date

Required Field

GL Date Date of General Ledger | Default value is current
date
Paid By: Name Name of the Payor Text field

Purpose: Activity

Receivable activities

Required field
Select from List of Values

Comments

Comments

Text field

After filling up the necessary details of the Miscellaneous Receipt, if the payment is
thru check, click on the Flexfield that can be found on the Receipt section (Refer to

Fig. 06)
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Receipt Reference

Type
Mumber
Custorner Name

Customer Mum

Location

Taxpayer ID

Receipt Date  28-JAN-2017
GL Date  26-JAN-2017

Receipt Method
Receipt Number
Receipt Amount  PHF Maturity Date
Receipt Type i Functional Amount
State [r]

Main | More
The Receipt Information window will appear. Fill-in the fields for the Check Bank,
Check Number and Check Date then click OK (Refer to Fig. 07).

at Information

Check Bank |
Check Mumber |
Check Date |

Cash Inflow |
O e 3

( ok | [cancel) (cClear | [ Help |

If the collection is to be deposited on some other date, not the same as the receipt
date, click on the More Tab and change the Deposit Date (Refer to Fig. 08)

nos : PHP)
Receipt Reference
] — Type
Receipt Mathod Receipt Date | 26-JAR-2017
- — Number
Receipt Murmber GL Date |26-JAN-2017
.- Custorner Name

Maturity Date

Receipt Amount  PHP
Receipt Type |Miscellaneous = Functional Amount
State [r]

Custamer Nurm
Lacation
Taxpayer D

Main Murel

Dacument Murmber ‘
Operating Unit |UP Las Banos
Legal Entity

Revarsal Override | Allo
Bank Currency

Motes Receivable

Tax Code Remittance
" Bills Receivable

Deposit Date [QE—JAN—QDW |

Batch

Category ‘ ‘

Reason ‘ ‘

[ Dehit Mema Reversal

Dehit Memo
Type
Account

Document
Comments

Izsuer Mame
Izsue Date
lssuer Bank

Bank Branch
Distributions

Save the receipt by clicking the Save icon (Refer to Fig. 09) or by pressing Ctrl + S.
|£| Oracle Applications - Production Instance

Description ‘

( Confirm. . 1 I Reverse... 1 ( Receipt Histary ( Search and Apply

File Edit Yiew Folder Tools Actions Window Help

HP0|&]-8EP DL £BPYE?

O Receipts (LUF Los Banos | PHF)

After saving the receipt, a confirmation that the receipt is successfully saved will
appear at the lower left corner of the screen. (Refer to Fig. 10)
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Fig. 10 FRM-40400: Transaction complete: 1 recards applied and saved.
Recard: 111 | o | | =05C=
11 Click on the Down Arrow Key of your keyboard to start a new Receipt or by clicking
on the New icon (Refer to Fig. 11)
| £ Oracle Applications - Preduction Instance
Fig. 11 File Edit YWiew Folder Tools Actions Window Help

ZoO HE8SP & B LDDP % 2




