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BUILDING INPUT  
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Step 1. Log into SAIS using the provided 

credentials. 
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Step 2. Click on the Building Table navigation. 
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Step 3. Use the search criteria to search for 
a building you want to edit. If you want to 
add a new one, click the Add a New Value 
tab. 
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Step 4. Fill in the Building Code. 
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Step 5. Click on the Add button. 
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Step 6. Fill in the Effective Date, 
Description and Short Description.  
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Step 7. Click on the Save button to finish the 
process. 

 
 

 

 

 
 
 

 



Doc Ref: SAIS User Manual ïBuilding Input 

Building Input 

File Ref: eUP - SAIS - UM Building Input ï 11 Feb 2015 (ver. 1.1)   12 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


