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UNIVERSITY OF THE PHILIPPINES

User ID: |MK_Department

Welcome to the UP Student Academic
Information System

Password: sessssssssess =

If vou have problems or concerns, please read our FAQs at http://e.up.eduph/fag-
sais/. You may contact the eUP Helpdesk via email at helpdesk@up.edu.ph or through
phomne at (02) 376-3100.

http://lhr.techlogix.com:3490/psp/ps/Tcrnd=login&languageCd=ENG
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Step 1. Log into SAIS using the provided
credentials.



Menu =) X
Search:

]

I

[ My Fawvorites

[ Approval Workflow

[ General Customizations
[» Online Admission Application
[+ 5AIS Interface
[ Student Leamning Center
[ Self Service
[ Instructor Evaluation
[» Campus Community
[+ Student Recruiting
[» Student Admissions
[ Records and Enrollment
[ Curriculum Management
[ Financial Aid
[» Student Financials
[» Academic Advisement
[» Contributor Relations
[ SA Integration Pack
[ Set Up HRMS
- Set Up SACR
[ Install
[+ Becurity
= Foundation Tables
[ Academic Structure
[» Term Sefup
ElF acilities

= aracteristics Table
[» Reporting Codes
[ Academic Structure NLD
[ Commen Definitions
[ Product Related
[ System Administration
= User Defaults
[+ Enterprise Components
[> Waorklist
[+ Application Diagnostics
[» Tree Manager
[+ Reporting Tools

= Change My Password

= Mv Persnnalizatinns
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AddtoFavorites | Signout

Personalize Content | Layou
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Step 2. Click on the Building Table navigation.
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Home | Workist | MultiChannel Console | AddtoFavortes |  Signout
Menu = Step 3. Use the search criteria to search for
 — ® 1 New Window 8 hitp a building you want to edit. If you want to

0 My Favorites Building Table add a new one, click the Add a New Value
I General Customizations Enter any information you have and click Search. Leave fiekds blank for a list of all values. ap.
[ Online Admission Application
[ SAIS Interface
[ Student Learning Center
[» Self Service
[ Instructor Evaluation
[ Campus Community
b Shudent Recniing Building: ("begins with_¥ )
b Rem:“ds anrtr!“gll?nrllﬁnam Description: ' begins with & '
I Curriculum Management Short Description:|_begins with § |
E EE:I;I?L;EMEI& || Include Histery [ | Correct History || Case Sensitive
[+ Academic Advisement
[+ Confributor Relations
Eg&lmr;:g Pack Search || Clear |Basic Search [) Save Search Criteria
= SetUp SACR
[ Install
[» Security
< Foundation Tables
i Academic Structure Find an Existing Value | Add a New Value
[» Term Setup
= Facilities
[ Reports
Building Table
— Facility Table
~ Room Characteristics
Table
[ Reporting Codes
[* Academic Structure NLD
[ Common Definitions
[> Product Related
[» System Administration
= User Defaults
[+ Enterprise Componenis
[+ Waorklist
[+ Application Diagnostics
[ Tree Manager
[ Reporting Tools
[ PeopleTools
= PSUnit
~ Careers
- Usage Monitoring
- Change My Password

I T

LGRS R T - Add a New Value
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Home | Workist | MultiChannel Console | AddtoFavortes |  Signout
| B &) Step 4. Fill in the Building Code.

IM:—| ® (@ New Window B http
I My Faverites Building Table

[+ Approval Workflow

> General Customizations

[» Online Admission Application 5
1 SAIS Interface ElodeoF
[ Student Learning Center
1 Self Service

[ Instructor Evaluation IBuiIdinq: I

g Value | CNLERETRYE T

[ Campus Community
> Student Recruiting
> Student Admissions
I Records and Enroliment Add |
[» Curriculum Management
I Financial Aid
> Student Financials
> Academic Advisement
I Confributor Relations § -
1 SA Integration Pack Find an Existing Value | Add a New Value
I Set Up HRMS
= Set Up SACR
[ Install
[» Security
+ Foundation Tables
[+ Academic Structure
[» Term Sefup
+ Facilities

[ 5
BuIIcIIn Table

= Facility Table
~ Room Characteristics
Table
[» Reporiing Codes
I+ Academic Structure NLD
> Common Definitions
[» Product Related
[» System Administration
— Usar Defaults
[» Enterprise Components
> Worklist
[+ Application Diagnostics
[* Tree Manager
[ Reporting Tools
[ PeopleTools
= PSUnit
— Careers
~ Usage Monitoring
= Change My Password
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Homa | Workist | MultiChannel Console | AddtoFavortes |  Signout
[Menu E Step 5. Click on the Add button.
Search: @ New Window B hitp
—|® hEEs
[ My Favorites Building Table
[+ Approval Workflow

[» General Customizations

> Online Admission Application =T a Vs
S e Find an Existing Value _ New Valua
[+ Student Learning Center

1> Self Service

[+ Imstructor Evaluation Building: UPCEBBLDG

[» Campus Community
[+ Student Recruiting

[» Student Admissions
[ Records and Enroliment I Add | I
> Gurriculum M; t

[» Financial Aid
[» Student Financials
> Academic Advisement
> Contributor Relations ) .
I+ SA Integration Pack Find an Existing Value | Add a New Value
> Set Up HRMS
< Set Up SACR

1> Install

[+ Security

= Foundation Tables

[ Academic Structure

[ ﬁs
Building Table

— Eacility Table
~ Room Characteristics
Table
[» Reporing Codes
[+ Academic Structure NLD
[ Common Definitions
I Product Related
[+ System Administration
— User Defaults
[» Enterprise Components
1= Wiorklist
[» Application Diagnostics
[+ Tree Manager
[ Reporting Tools
[ PeopleTools
= PSUnit
— Careers
- Usage Monitoring
~ Change My Password

T ————
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Home | Workist | MultiChannel Console | AddtoFavorites | Sign out

|Imlnu El

Search:

1 My Faverites Building Table

[+ Approval Workflow

[ General Customizations .

> Online Admission Application Bullding: UPCEBBLDG
[+ SAIS Interface

[ Student Learning Center

@1 New Window [ Personalize Page "EI’ hitp

Find | View All First £ 1 of1 11

- Self Service 3 = . (AT =
I+ Instructor Evaluation “Effective Date: 112512014 [ I Status: | Active s

[+ Campus Community
I» Student Recruiting *Description; |

- Student Admissions
I+ Records and Enrollment *Short Description:
[+ Gurriculum M
[ Financial Aid
[ Student Financials
- Academic Advisement
1> Confributor Relations
[+ SA Integration Pack
[+ Set Up HRMS
= Set Up SACR
I+ Ingtall
[+ Security
= Foundation Tables
> Academic Structure
[» Term Setup
= Facilities
[» Reports
Building Tabile
~ Facility Table
~ Room Characteristics
Table
> Reporting Codes
[» Academic Structure MLD
I» Commen Definitions
[» Product Related
[ System Administration
= User Defaults
[+ Enterprise Components
I+ Worklist
[+ Application Diagnostics
[» Tree Manager
[ Reporting Tools
[ PeopleTools
= PSUnit
- Careers
= Usage Monitoring

agement

|2 save | =] Natity | |ExAdd | | 5 UpdatelDisplay | | 7] Include History | | (3 Gorract History
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Step 6. Fill in the Effective Date,
Description and Short Description.
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Home | Worklist | MultiChannel Console | AddtoFavortes |  Signout

Step 7. Click on the Save button to finish the
Wnnu E|
process.

Search: () New Window & Personalize Page 'El’ hittp

1 My Favorites Building Table
[+ Approval Workflow

[+ General Customizations Building:

[+ Online Admission Application
[+ SAIS Interface 3 P ™
I+ Student Learning Center e t
I Self Serviee . ; . (Acive ) o

[ Instructer Evaluation “Effective Date: 1112512014 [ Status: | ACIvE & |

[ Campus Community

UPCEBBELDG

[ Student Recruiting *Description: |UP Cebu Building
- Student Admissions

I+ Records and Enroliment *Short Description: ~ |UPCEBBLDG

[* Curriculum Management

[+ Financial Aid

|- Student Financials

gcnnhil:rll:izzr Ralan:‘::t | Notfy | Gy hdd || UpdateDisplay | 7 Include History | (3 Correct History
[+ SA Integration Pack

[- Set Up HRMS
< 5et Up SACR
I+ Install
1> Security
= Foundation Tables
[ Academic Structure
> Term Setup
= Facilities
[: Reports
Building Table
~ Facility Table
= Room Characieristics
Table
[» Reporting Codes
[» Academic Structure NLD
1> Commen Definitions
[+ Product Related
[» System Administration
— User Defaults
[+ Enterprise Components
1+ Worklist
[+ Application Diagnostics
[ Tree Manager
[+ Reporting Tools
[+ PeopleTools
= PSUnit
— Careers
- Usage Monitoring
~ Change My Password
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