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STEP1 Proceed to Navigation page and select Cash Management Super User, UPD.
b

Personalize

l1235h Management Super User, LUPD
£ Fixed Assets, UPD

| iProc Requester-Direct Charge & FA, UPD
3 iproc Requester-Inventory Supplies, UPD
(3 payables Super User, UPD

B3 Payables Super User, UPM

(3 payables Super User, UPOU

| Payables Super User, UPPGH

B3 Payables Super User, UPS

&3 Purchasing Super User, UPD

3 Receivables Super User, UFD

[ Receivables Super User, UPM

STEP 2 Select Setup.

= B cash Management Super User, UPD
=l Bank Balances
Interest Rate Schedules
Update Schedule Rates —
=l interest Calculation
Cash Positioning
=l cash Forecasting
=l cashflows
=l ank Account Transfers
% Authorize Bank Account Transfers
Lookups
=l cash pools
£ Bank Statements
Bl other
B3 view

m P=

m
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STEP 3 Select Banks.

=0 Setup
D53,{5ts:arr|

BMiECE"EI‘IEDUE

STEP 4 Select Banks.

= ESEtUQ

|:—_|S}55tem

= EBHI‘IkS
E Banks
E Bank Accounts
Bank Staternent
gging5
Bank Statermnent
5hﬂ|:|w Mappings
Bank &ccount
Signing Authority

Bank Transaction
Codes

The user will be redirected to Manage Banks and Branches page.

Cash Management

N Navigator ¥  BF Favorites v Home Logout Diagnostics

Manage Banks and Branches
Overview | Banks | Bank Branches

Banks

Simple Search

Advanced Search

Bank Name Q Alternate Bank Name Q
Short Bank Name Q Bank Number Q
Q

Country

[[So || clear Al
Create

Bank Name Alternate Bank Name Short Bank Name Bank Number Country Update Bank View Branches  Create Branch
No search conducted.
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Craate

No.

STEP5 Click the button. The Create Bank: Bank Information page will appear.
Manage Banks and Branches: Banks =
Create Bank: Bank Information
cancel | Step1of3 | save and Next | Finish |
* Indicates required field
Bank Options @ Create new bank
(©) Select an existing party and add bank details
* Country Q
* Bank Name
Alternate Bank Name
Short Bank Name
Bank Number
Description
Taxpayer ID
Tax Registration Number 6]

XML Messages Email

Inactive Date

Context Value -
Cancel | Step1of3 | save and Next | Finish |
STEP6 On the Country field, click the ™ button.
* Country 4,
Field Name Description Remarks
Country Country where the bank is located e Must be selected from

Ex. Philippines

a maintained list of
values.
e Required field.
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The page wherein you can select the country will appear and you may select the
Country Name from the list of values

No.

Search and Select: Country

[ chn{ shle

- Selecting the Country Name:
1. Type the country name on the textbox.
To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go™ button,
. G
Search By |Counry Name [ ] Philigpines I 2. Clle _b button.
Resuls 3. Results panel will be updated.
Select Quick Select Country Name Country Code 4 CI'Ck the bUttOI‘l Of the
D | i i country name, and click the Select
About this Page button .
ol 5
STEP 7 On the Bank Name field, type the name of the bank.
= Bank Mame
Field Name Description Remarks
Bank Name Name of the Bank e Required field
Ex. 17 Bank o Textfield
e Alphanumeric
STEP 8 Click -*e2m 8=t | b tton. You will be redirected to Step 2 of 3 or the Create
Bank: Bank Address page.
Manage Banks and Branches: Banks: Bank Information >
Create Bank: Bank Address
Cancel Step 2 of 3 Save and Next | Finish |
Create Bank: Bank Addresses
Bank Name 17 Bank Mumber
Bank
Addresses
View Removed | Create
Address Country Identifying Update Remove

No results found.

Cancel Back | Step 2 of 3 Save and Next | Finish |
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No.

STEP 9 Click the -“™**=! putton. The Bank Address Details page will appear.
Overview | Banks | Bank Branches
Bank Address Details
Address
* Country |United States Q
* Address Line 1
Address Line 2
Address Line 3
Address Line 4
Gty
County
State [+]
Postal Code
Addressee
Status | Active E
Geography Code Override S
Context Value E
Cangel Ml
STEP 10 On the Country field, click the ™ button.
* Country 4,
Field Name Description Remarks
Country Country where the bank is located e Must be selected from

Ex. Philippines

a maintained list of
values.
e Required field.

The page wherein you can select the country will appear and you may select the
Country Name from the list of values

Search and Select: Country

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Ga” buttan.

Search By | Country Namem Philippines ﬁ
Results
Select Quick Select Country Name Country Code
- o Philippines PH

About this Page

_C‘;n-_.‘.i#le

ol

Selecting the Country Name:
1. Type the country name on the textbox..

2. Click “ button.
3. Results panel will be updated.

4. Click the button of the
country name, and click the Select
button.
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STEP 11 On the Address Line 1 field, enter the first line of the address of the bank.

* Address Line 1

Field Name Description Remarks
Address Line 1 | Address of the Bank e Required field
EX. Manila, PHILIPPINES e Textfield
e Alphanumeric

STEP 12 Click the “2PB¥_ pytton and the updated window will appear.

Manage Banks and Branches: Banks >
Create Bank: Bank Address

Cancel Step2of 3 | Save and Next | Finish |

Create Bank: Bank Addresses
Bank Name 17 Bank Number
Bank

Addresses

View Removed | Create
Address Country Identifying Update Remove
Manila, PHILIPPINES A sses P _/ EI/

Cancel Back | Step 2 of 3 Save and Next | Finish |

STEP 12 Click -*e2m8=t | b tton. You will be redirected to Step 3 of 3 or the Create
Bank: Bank Contact page.

Create Bank: Bank Contact

Cancel Back | Step 3 of 3 Finish
Bank Name 17 Bank User  Bank Nurmber
Country  Philippines
Contacts
Create Contact
Select Name Phone Email Address Update

No results found.

Cancel Back | Step 3 of 3

Finish
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STEP 13 Click the _Finish | button to end the process and you will be redirected to the
updated Manage Banks and Branches page with the prompt that you have successfully

created a bank.

No.

anage Banks and tranches I

Overview | Banks | Bank Branches

Manage Banks and Branches: Banks: Bank Contact =

Da Confirmation
The bank *17 Bank' has been created.

Banks

Simple Search

Bank Name
Short Bank Name

Country

[ 6o || clear An
Create

Bank Name  Alternate Bank Name
17 Bank

Q Alternate Bank Name
Q Bank Mumber
Q
Short Bank Name Bank Number Country
Philippines

Advanced Search

Update Bank View Branches Create Branch

7 7 =
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Result Information:
Expected Results
o Bank details are created and saved.

& Confirmaticn
The bank *1F Bant’ has been crested.

DISCLAIMER: The screenshots in this document are for illustration purposes only and may not be the same as the final user interface.



